03-09-06
The Head of Human Resources, 

Citibank, N.A 

109, Gulshan Avenue

Dhaka-1212.

Subject: 
An Application for the post of credit Risk Management/ Administration. 

Dear Sir, 

In response to your advertisement published in the 'Daily Star' on the 28 August 2006 for the recruitment of "Administrator" I would like to inform you that I am a candidate for the post. 

As you observe my c.v. you will find that I have already completed M.A in Islamic studies and appeared M.A in English language expecting result at least G.P.A 3.25 and my total G.P.A score is  up to 11 and I have fluency in speaking English and Bengali. Now I have been working as an English teacher at a secondary school in Dhaka for five years but now I am not interested in this profession. Though I have no practical experience in banking system but at the time of my study at college level I have observed the banking activities of the Grameen Bank which is one of the largest private bank of Bangladesh and is the pioneer of micro-credit system not only in Bangladesh but also all over the world. That is why I am earnestly interested to work in a renowned bank like yours. 
Besides the course in which I am appeared (M.A in English Language) is related to banking and international commercial correspondence. So I hope, I will be quite able to do any commercial administrative work with Excellency. Though I have some lacking in computer operation but I promise that within a few weeks. I will be able to fulfill the criteria. 
Last but not the least, I would be grateful to you for ever if the authority give me scope to work in the mentioned post of your renowned bank. 
Your obedient 

Asadusjaman 

